personal INFORMATION Form
	( Mrs   ( Mr   ( Miss    ( Ms     ( Dr
Last Name:                                        First Name:                                      Middle:

Marital status: (Single  /(Married  /(De facto  /(Div  /(Sep  /(Widow  
Date of Birth
_____/_____/_____


Day     Month     Year

	Street address:

P.O. box:

City:                                                             State:                            Post Code 

Home phone no.:                                           Mobile no:

e-mail address :                                          @

	Occupation:

How did you find Shire Psychology and Counselling?
( Family/Friend    ( Doctor    ( Signage   ( Yellow Pages     ( Internet  ( Other (please list) ……………………

	Name of GP: Dr
Address:

Phone:

Have you ever been to counselling/ therapy before?                 

( Yes    ( No    

Have you been given a Practice Information Sheet? (please see attached) 
( Yes    ( No    

Please Note: A Practice Information Sheet is attached to this form

	IN CASE OF EMERGENCY Please contact

	Name of friend or relative                                        Relationship to you:
Home phone no.:

Work phone no.:

Mobile phone no: 

	Please Note: Cancellation policy: if an appointment is missed or you have failed to notify me of your cancellation before the day of your appointment ‘Full fee’ is applicable

Signature:
Date:


Barry Borham Mobile: 0409 419 490
Suite 49 (level 1) 61-65 Glencoe Street, Sutherland, 2232 (Entrance from Stapleton Ave)


Practice Information Sheet

Collection of and Access to Information

As part of providing a counselling service to you I, Barry Borham, will need to collect and record some personal information from you that is relevant to your current situation. Provision of information is voluntary but failure to provide this information may impact on the service provided to you. At any stage you as a client are entitled to access or review your personal information and I can discuss with you appropriate forms of access.  

Confidentiality & Privacy
· All personal information gathered by me during the provision of the counselling service will remain confidential and secure except where:

· It is subpoenaed by a court, or 

· If disclosure is otherwise required or authorised by law,  (e.g. in the case of child abuse, criminal activity or domestic violence where a minor is present or impacted) or

· Failure to disclose the information would place you or another person at serious and imminent risk; or

· Your prior written approval has been obtained to: 

· provide a written report to another professional or agency. e.g. a GP or a lawyer; or

· discuss the material with another person, e.g. a parent or employer;

· Sessions are usually audio recorded to allow a session to be reviewed by the counsellor and to assist with the improvement of service provision. After review these files are generally deleted.

· In some cases materials or issues from sessions may be discussed between the counsellor and their supervisor.  Once again the aim is to provide you with the best service possible. In this event only sufficient information about your situation will be disclosed to allow the supervisor to provide useful advice without personally identifying you. 

Session Length & Fees:

The cost of a standard consultation (generally 55 minutes) is $130.00 unless alternative funding arrangements are agreed. Should a reports or documentation be required by you following our session these may be prepared on agreement however, an hourly rate will apply to their preparation. Fees are payable at the end of each session - eftpos & credit card facilities are available (MasterCard & Visa only & a $2 transaction fee applies). My fees are revised in June each year. 
A first session may go 10 to 20 minutes longer than a standard consultation and no extra fees are charged for this. If, as a general rule, you would prefer longer sessions than 55 minutes please discuss with me to determine what is possible.
Cancellation Policy

If, for some reason you need to cancel or postpone the appointment, please give me at least 48 hours notice, otherwise full fees will be charged for the session.

Please Note:
If after reading this information you are unsure about anything that is written please discuss it with me.

Barry Borham

Barry Borham 


Mob: 0409 419 490


� HYPERLINK "mailto:Barry@ShirePsych.com.au" ��Barry@ShirePsych.com.au�


Web site: www.Shirepsych.com.au




















